Supplier Responds to Negotiations/RFQs
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This job aid provides instructions to the supplier on how to respond to negotiations/RFQs.

To respond to a negotiation as a supplier through the Supplier Portal, perform the following steps:

STEP 1
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Click the Supplier Portal
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On the Oracle homepage, click the Supplier Portal tab and select the Supplier Portal app.
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Click View
Negotiations.
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On the Supplier Portal screen, click View Negotiations in the Negotiations section.
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STEP 3

Negotiations

Search for the required
negotiation
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On the Negotiations page, enter the required negotiation number or title and click the Search icon.
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Click the negotiation link.
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Click the required negotiation link.
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STEP 5
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Once the negotiation opens, select Contract Terms from the Table of Contents.
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You can either view the contract on the negotiation page or download it.
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STEP 8
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To create a message, click the Messages button.
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On the Online Messages page, click the Create button.
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STEP 10
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Enter the required
message.
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Once the Send Message window pops up, enter the required Subject and the Message body. Click the Send

button.
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Click the
Done button.

Click the Done button.



STEP 11

STEP 12
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Click the Create
Response button.
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On the negotiation page, click the Create Response button.
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Fill in the mandatory fields in the Overview section and click the Next button.
Note: If required, attach the updated contract in the Attachments section.
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STEP 13
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Enter the relevant details and click the Next icon to toggle to the next section in the Requirements page.
Note: The Negotiation response will not be sent until all the sections under Requirements page are complete.
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Click the Next button.
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Enter the Response

Price.
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Click the
Next button.

Enter the required Response Price for all line items in the Lines page and click the Next button.
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Click the Overview, Requirements
and Lines tab to review details.
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On the Review page, click the Overview, Requirements and Lines tab to review the entered details.
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Click
Actions.

Select the
Validate button.
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On the Review page, click the Actions button and select the Validate button to check for errors and warnings.
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Click the
Submit button.
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The Confirmation box validates if there are any errors or warnings.
If the errors exist, click the OK and make the necessary changes.

Otherwise, click the Submit button.
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The confirmation box indicates that a response to the negotiation has been submitted, click the OK button to

acknowledge. Click the Done button to proceed.

Active Negallatons

4 Search
= Wegotmnan
- T
T pe—— |
St Resiits
s e venw fursw 1 -1 S = ——_—
Regotarion Toin =

]

i prim rewt
Caarr Hedsan 4

= biwtaten Hexivad [an o

e open s 1

e
Revsaning

Cooe Date.

Click the Done
button.

Saan [ Brmer || e

wour W et i
Respanass. Patickets Weasapes PR a,j

On the Active Negotiations page, click the Done button.
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Click Manage
Responses.
On the Supplier Portal screen, click Manage Responses in the Negotiations section.
STEP 22
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The Manage Responses page keeps a record of all the responses made to the negotiations.
Click the required Negotiation Title to view the negotiation details.
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STEP 23

RF@: $12105000040

Select Table of Ten Seating e s PEMS - Award AP g
Contents sections.

Omer Tute 12 0o 208 1EIEW

it Dime 30 M 5004 120PM

Cevar Paga

Procurssent of Sending Title te FCMS - Award RFO testing

Progect Cuarview:
The Ao by E2rty Chichood Authonty = nuiing quatzscns far the procirement of Serding Synopsis o PCVE This prowct ams 1o emasce

F mission of 3 wthic servees a
Submizsion Requirements:

quasten 10 subel hair quotaions 1 aconidance with the ouined ferms prowided n e Request o Justaion (RFQ) Please ensere that 3l submissions are comirehansive and induda detaled pricng, serdce desrotions
watin, i any soditional femss sekaant 1 e oot
Timelire:
Activity Descriptian Timedine

RFQ Isswance

Dieadine for Submission of Guoles 30-Nov-2024 228 PM

Select the different sections under Table of Contents to view the negotiation details.

Note: Negotiation details from Manage Reponses page are not editable, since they have already been
submitted.



Respond to Negotiations/RFQs through Spreadsheet

To respond to a negotiation through spreadsheets, perform the following steps:
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Repeat the steps 1-11 from Supplier Responds to Negotiations/RFQs through Supplier Portal, and follow the steps below:

STEP 12

STEP 13

Create Response (Quate 6001): Overview @
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Click Respond by
Spreadsheet.

Select the
Export option.
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In the Create Response page, click the Respond by Spreadsheet button and select the Export option.

Select Response
Template.

Eaport Spreadusan

Click the
OK button.

Once the Export Spreadsheet window pops-up, select the required Response Template type and click the
OK button. A response spreadsheet gets downloaded to the system.
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Megotistion RFQ 613105000040
Cloze Date 1112002024 14:28
Megotiation Currency AED
Fiezponse Currency AED
Price Precision 2

Company Abu Dhabi Government
Buyer SALEM Jdke
Fhone
Email sendmail-test-discard@oracle.com
Supplier 3% NETWORKS - LL.C.
Supplier Site ABU DHABI

0 General
1 Fiesponse Yalid UntiII Frrenes 3:25' Fieference Number:
2 P i
3
:Il:l Enter relevant
15 Mote to Buyer Requlremeljts section
16 [ details.
17
12 -] Reguirements Wigw Scoring Criteris
9 1 Technical
20 1 Diezoribe how your company's technical solutions align with the specific requirements outlined by ADG in the tender document,
)
2
22 1
23
24
23
26 [Fesponse attachments are optional]
27 2 Dretail any past collaborations or partnerships your company has had with organizations similar to ADG, highlighting successful outcomes or lessons learned.
28
29 1
30
3
3d
33 [Fezponse attachments are optional]
34 k3 Haz your company previously work.ed with gowvernment entities similar o ADG?
33 | a. 0] 'res, extensively | [Responsze attachments are optional]
4. Hiow does Jour cOMPAanY enzure (ranzparency and accountability in its technical solution delivery for A0DGE?
ez a.A) Regular reporting and documentation [Response attachments are optional)
b. B) Compliance with tranzparency laws and requlations [Fiesponse attachments are optional]
. )] Open communication channels [Response attack are optional]
d. 0] All of the aboue [Fezponse attachment s are optional]
g “which regions does your company currently operate in, delivering technical zolutions to clients similar to ADG?

ez a.0] Middle Eazt [Riesponze attachments are optional]
b. B) Marth America [Fesponse attachments are optional]
. C) Europe (Response attachments are optional)
d. 0] Asia-Pacific [Fesponse attachments are optional)
&, E] Other [pleaze specify] [Fesponse attachments are optional)
2. Financial

1.

Pleaze provide a brief overview of your company, including its histary, size, and primary areas of expertize.
I

General | Lines(1-2) Requirements Scoring

In the response spreadsheet, enter the required information in the Requirements section under the

General tab.

Note: The sections highlighted in yellow are mandatory to be filled out.




STEP 15

Step 16
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1 Sending Title to PCMS - Award RFQ testing
2
E] Thgatigion Campany Abi Dhaki Gavedrsgn
4 L Cigea Date 1002 1428
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B Suppdir Sta ABU DHABL
9
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16
i7
12 Last Diowmiaced 11/1212008 17:22
1
0
H
2
EE
i
E
%
7
b
= Ganaral | Lines{1-2) | Requirements Scoring ) ;

Enter the required Response Price for all Line items in the Lines (1-2) tab.

Note: The Requirements Scoring tab is pre-populated when the spreadsheet is downloaded. These scores are used

to compare responses while making award decisions.
Once the response spreadsheet is filled out, save it in your system and follow the steps below:
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Click Respond by
Spreadsheet.
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Select the
Import option.

Closa Bats b
Gonomi

Sapunr TWNETWTAKS -LLT

4 Dakvoratios

Clawses

In the Create Response page, click the Respond by Spreadsheet button and select the Import option.



Step 17

Step 18

Upload updated

response spreadsheet.
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Once the Import Spreadsheet window pops up, attach the updated response spreadsheet under the

File Name section and click the OK button.
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Click the
Submit button.

Click the Submit button.
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The Confirmation box validates that a response to the negotiation has been submitted. Click OK.



