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GOVERNMENT OF ABL DHABI

This job aid provides instructions on how to raise a new supplier registration request for an AD-DED supplier with DGE.

To register as an Abu Dhabi DED licensed supplier, perform the following steps:

STEP 1
One Easy Step.
Supplier Registration Process
|| >
Supplier Registration
Two ways to raise the ‘Supplier Request’
Abu Dhabi DED (AD-DED) licensed suppliers ReDED) licensed
Suppllers with valid Abu Dhabl DED License are sligible to start their Click Abu Dhabi DED (AD-DED)
registration process by ralsing a Seli=Registration Request, licensed supplier. icense should provide
i Gowt, Entity.
Navigate to Supplier Registration page. Click Abu Dhabi DED (AD-DED) licensed suppliers.
STEP 2

o Sl P

DED Commercial Supplier Registration

e s
D Lerse N | Enter DED License No.
Required

Instruction:

a.Insert your DED License Number and click on validate,

b.Once the validation is successful, you can Start

Registration.
Validate 515 Click Validate.

On the DED Commercial Supplier Registration page, enter the DED License No and click Validate.



https://adgpg.gov.ae/en/Trading-With-Government/Becoming-a-Registered-Supplier

STEP 3

STEP 4
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DED Commercial Supplier Registration

*DED License No |CN—‘I‘I 17966

Instruction:
alnsert your DED License Number and click on validate

b.Once the validation is successful, you can Start
Registration.

Validate Start Registration

@ Supplier Information

The AD-DED license number is valid. Please proceed with registration.

Click Start Registration.

Click the Start Registration button.

Mame of Supplier  CN-1117966 TEST

Legal Form  Establishment

Establishment 08-Dec-1957

~ Business Classification
Classification < Certifying Agency &
AD-DED

Busingss License

~ Product and Service

Cregtion Date  25-0c¢1-2024

License Status  Issued

Certificate Number <

CN-1117966

Start Date <

19-jul-2022

Supgplier Type

MSME
Classification

End Date ©

E o oarml202s [E | @

Vendor

Microenterprise

Click the link icon
to attach file.

Some of the information is pre-populated. Attach the relevant document under the

Business Classification section.



STEP 5

STEP 6

Instructig

You must® 1 A a Pt o Registration Process
**Plaase attach the authorization letter**

First Name* & Last Mame® & Email ID* < Mobile Number® <

No data to display.

~ Taxation Details

VAT Applicabile?

OYes Ono

VAT Number < Tax Payer Country < Attachment <

No data to display.

Job Title* < Attachment* &

Click the Add (+) button under the Contact Details section and enter the required details.

T V)
e

~ Taxation Details N

VAT AppScable?™
@ Yes O Mo
n Select the desired option.

VAT Number® & Tax Payer Country” < Attachment™ <

No data to display.

~ Bank Details

E::‘:ﬂ < BankName* 2 Branch® £ AccountMumber* &  IBAN® % Intermediate Account & Swift &
Mo data to display.

Attachm:

|'J’

Select the VAT applicability as per requirement under the Taxation Details section.
If Yes, enter the required details.

GOVERNMENT OF ABU DHABI!
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Vv Taxation Details

VAT Applicable

Oves ®nNo

| declare that:

+ The VAT registration criteria do not apply to the business to be registered.
+ The business is currently in the process of VAT registration.

1 will update the supplier profile with the VAT registration number once the registration process is completed and the VAT registration certificate is issued.

Select the Accept
checkbox.

gx:r’ ¢ Bank Mame* $  Branch® ©  Account Number* & IBAN® < Intermediate Account & Swift &7 Attachmi

Mo data to display.

If No, select the Accept checkbox.

STEP 7

P S @
Eeraniaaeir o vt st e

v Bank Details

C  Account Number* T IBAN® O Intermediate Account < Swift T Attachm

|

~ Qualifications*

Do you hawe any conflicts of interest that may rise a relation to your business dealing with any Entity? *

OYes OMNo
Ie 1V Aplicabse 7+
Oves ONo

View Declaration
[ *Supplier Declaration

Click the Add (+) button under the Bank Details section and enter the required details.



STEP 8

STEP 9
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Em”’ ~ BankName* ©  Branch* ©  AccountNumber* $  IBAN® intermediate Account ¢ Swift Attachment®
w
| | ] C
~ Qualifications®
Do yous hirve ary condlicts of lieiest that imsy rise o rebetion to your business dealing with any Entity? *
OYes O MNo
I ITV Applicable 7 Select the desired
elecl e daesire
OYs ONe options.
WView Declaration
[0 *Supplier Declaration I
Select the desired options under the Qualifications section.
E:::“-'" ~  BankMame* ¢ Branch* ©  AccountNumber ©  IBAN® © Intermediate Account & Swift ©  Aftachment* &
o
@

~ Qualifications*

B you huve a issa deaog with any Entity?

O Yes

1516V fpplicad

O Yes

Wiew Declaration
[ *Supplier Declaration Select Supplier Declaration
checkbox.

Click View Declaration.

Click View Declaration, to read the supplier declaration and then select the Supplier Declaration

checkbox.



STEP 10
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View Dedlaration

[ *Supplier Declaration

E:::“-'" ~  BankMame* ¢  Branch* ©  AccountNumber' ©  IBAN® © intermediate Account & Swift $  Attachment*
V]

T ] :

~ Qualifications*

D you hive ary confiicts of intsest that may rse & relaton t your Susiness deaking with any Eniity? *

OYes ONo

I 1EV Aipplicanie 7

O¥es O No

Click the Submit button to finish the AD DED supplier registration request process.



